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Non-Hong Kong Company Registration and Maintenance Guide (3)
Registration Procedures

Process and cost of establishing a non-Hong Kong Company (branch office)

Under section 776 of the Companies Ordinance, when a Non-Hong Kong Company
established the place of business in Hong Kong, it is required to register as a registered
Non-Hong Kong Company at Companies Registry within one month. The procedures for
registration are as follows:

Submit the following documents to the Companies Registry: -

(1) Form NN which reporting the Company's name, address of the principal place of
business, particulars of directors, company secretary (if any) and authorized
representative in Hong Kong, etc.;

(2) Certified copy of the instrument showing the Company's constitution e.g. Charter,
Statutes or Memorandum and Articles of Association;

(3) Certified copy of the Company's Certificate of Incorporation (or its equivalent);

(4) Certified copy of the company's latest audited financial statements (if any);

(5) Notice to Business Registration Office (IRBR2).

The total application fee is HKD1,720 (includes non-refundable fee of HKD295). If the
Non-Hong Kong Company has not yet registered its business under the Business
Registration Ordinance, the prescribed Business Registration Fee must be paid upon
delivery of the IRBR2. The Business Registration Fee is HKD2,250, subject to the

scrutiny by the Legislative Council every year.

The registration of a Non-Hong Kong company can be completed in around 1 month upon
the application have been filed to Companies Registry.
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Documents required for registration

To register a Non-Hong Kong Company, an application for registration together with the
following documents must be filed at the Companies Registry:

1)

()

3)

(4)

Certified copy of the charter, statutes or memorandum (including articles, if any) of
the company or any other instruments defining the company’s constitution or, if the
charter, statutes, memorandum or the other instruments are in a language other than
English or Chinese, a certified translation of the charter, statutes, memorandum or
instrument in English or Chinese ;

List in English or Chinese of the directors and company secretary (if any) of the
foreign company including:-

(@ Inthe case of natural person

()  Given name and family name in full (without initials) with Chinese
characters where appropriate

(i)  Any former names (if any)

(iii) Any aliases (if any)

(iv) Usual residential address

(v) Hong Kong identity card number or the number and issuing country of
passport

(b) In the case of a body corporate
(i)  The name of the body corporate
(i) Registered number in Hong Kong (if any)
(iii) The address of its registered or principal office

Particular of authorized representative who should be a natural person resident in
Hong Kong, a solicitor corporation as defined by the Legal Practitioners Ordinance,
a corporate practice as defined by the Professional Accountants Ordinance, a firm
of solicitors, or a firm of certified public accountants (practising). Those firms or
corporations must have a place of business in Hong Kong and to accept on behalf
of the foreign company service of process and any notices required to be served on
the foreign company.

(which expression does not include a body corporate or a firm other than a solicitor
corporation, a company which is for the time-being registered under the Professional
Accountants Ordinance or a firm of solicitors or professional accountants) who are
authorized to accept, on behalf of the foreign company, service of process and any
notices required to be served on the foreign company (the company's authorized
representative) ;

The address of the principal place of business of the company in Hong Kong;
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(5) The addresses of the principal place of business (if any) and the registered office (or
equivalent) of the foreign company in its place of incorporation;

(6) The certified copy of the Company's Certificate of Incorporation and, if the
certificate is in a language other than English or Chinese, a certified translation of
the certificate in English or Chinese;

(7) Unless exemption is granted, a certified copy of the latest audited financial
statements of the foreign company in the form required by the law of the place of its
incorporation or, if no such form is in force, a statement in the specified form
specifying that fact the law of any other jurisdiction where the company is registered
as a company, or the rules of any stock exchange or similar regulatory bodies in that
jurisdiction.

If the accounts in their original form are not in English or Chinese, only a certified
translation hereof into English or Chinese is required;

(8) If a foreign company has, when it establishes a place of business in Hong Kong,
property in Hong Kong which is subject to a registrable charge the foreign company
must, within one month after the date on which it establishes a place of business in
Hong Kong, send to the Registrar the following documents for registration:-

(@) Particulars of the charge and mortgage
(b) An original or copy of the instrument creating the charge or mortgage

If the above documents are not in English or Chinese, you need to deliver a certified
translation of the documents in English or Chinese.

All documents (except originals) which are filed at the Companies Registry must be
on white, single sided A4 plain paper. Detailed requirements such as this are not
prescribed by law but specified by the Companies Registry and they have discretion
to vary their requirements from time to time. Accordingly, we recommend that
clients contact us before spending time gathering documents together.

If you wish to obtain more information or assistance, please visit the official website of Kaizen
CPA Limited at or contact us through the following and talk to our
professionals:

Email: info@kaizencpa.com, enquiries@kaizencpa.com

Tel: +852 2341 1444

Mobile: +852 5616 4140, +86 152 1943 4614

WhatsApp/ Line/ Wechat: +852 5616 4140

Skype: kaizencpa
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SERVICES SCOPE

Company Formation & Registration Financial Advisory Tax Advisory \
Lease assist Due Diligence Tax Planning
Company Secretary Company Secretary Tax Reporting
Merge & Acquisition Accounting & Book-keeping Tax Compliance

Dis-registration & Dissolution Statutory Audit Tax Audit
Cancellation of Liquidation Special Audit Transfer Pricing
P A (¥
g ) — S\
Trademark Registration Staff Hiring Work Visa
Trademark Infringement Labor Displacement Business Visa
Trademark Watch Payroll Processing Entrepreneurship Pass
Design Registration Human Resource Investment Immigrant
Patent Registration Legal Advisory Skilled Immigrants

CONTACT US

KAIZEN CPA LIMITED

o y
Rooms 2101-05, 21/F, Futura Pla\za\l 3
111 How Ming Street, Kwun Tong, Hong Kong;,
T: +852 2341 1444 i A~
E: info@kaizencpa.com

\ 3
N

) 4 =
® SHENZHEN, CHINA - SHANGHAI, CHINA ® BEUING, CHINA
@
Rooms 1203-06, 12/F Room 603, 6/F, Tower B Room 303, 3/F, Interchina
Di Wang Commercial Centre Guanggqji Culture Plaza Commercial Building
5002 Shennan Road East 2899A Xietu Road 33 Dengshikou Street,
LuohuDistrict, Shenzhen Xuhui District, Shanghai Dongcheng District, Beijing
T: +86 755 8268 4480 T: +86 21 64394114 T: +86 10 6210 1890 -
TAIPEI, TAIWAN SINGAPORE NEW YORK, USA - LONDON, UK < I
Room 303, 3/F 138 Ceil %2& Canal Street Suite 303, 3F Uit 2, 2F, 3941 T =
142 Section 4, Chung Hsiao Court, Singapore New York New Malden, Surrey
East Road, Daan District T: +6564380116 NY 10013, USA KT34BY, UK
Taipei, Taiwan 10688 e T: +1 646 850 5888 T: +44 20 8144 6466

T 4886227111324

Copyright © 2002-2021 Kaizen CPA Limited  www.kaizencpa.com



